OFFICIAL BYLAWS
FOR IABC/DC Metro
Amended December 2009
Article 1: Name and Location


Section 1: Name

The organization shall be known as IABC/DC Metro, the Washington, DC, Chapter of the International Association of Business Communicators, a not-for-profit organization.

Section 2: Location

The geographical area served by IABC/DC Metro shall include the Greater Metropolitan Washington, DC area, (including suburban MD & VA) and Greater Baltimore, MD, area. Members also may be recruited from throughout the State of Maryland. 

Article 2: Mission


Section 1: The Washington, DC, Chapter of the International Association of Business Communicators, IABC/DC Metro is dedicated to:

· Improving the standards and practices of internal and external communications in businesses, organizations and institutions.

· Enhancing the professional competence of those engaged in professional communications capacities, providing them with tools and techniques, comprehensive resources and services that promote individual pursuits.

· Improving the standard of education provided to those pursuing careers in organizational communications; enhancing value and benefits of effective communications; and

· Striving for the highest ethical standards in carrying out this mission and adhering to the IABC Code of Ethics.
Article 3: Membership
Section 1: Qualification

Membership in this Chapter shall be composed primarily of professional organizational communicators engaged in business communications. Membership is also open to students as defined by IABC headquarters.
Section 2: Lifetime Honorary Membership

This membership shall be conferred by the current IABC/DC Metro Board of Directors on members of the Chapter for outstanding contribution to the furtherance of the goals and objectives of organizational communications and the Chapter, as determined by the Board of Directors of the Chapter. Such members must maintain lifetime membership with IABC International to maintain lifetime membership at the Chapter level.
Section 3: Service and Participation

Policies governing services and participation for all members shall be determined by the Board of Directors of the Chapter unless otherwise set forth in these bylaws.

Section 4: Duration of Membership, Resignation, Removal

Membership shall be for the period for which dues are paid. Any member may resign by filing a written resignation with the president. All rights, privileges and interests of a member in the Chapter shall cease upon termination of membership. Any member may be removed from membership by the board of directors of the Chapter for cause by two-thirds vote. For any cause, other than non-payment of dues, removal shall occur only after the member in question has been given at least 30 days written notice of the proposed termination and reasons for it. The member will have at least 15 days to respond in writing to the board of directors for submission to the International Association’s officers, who will make a final determination. Each membership shall belong to the person for whom dues are paid.

Article 4: Dues
Section 1: Establishment of Dues

Annual Chapter dues shall be determined by the Board based on headquarters’ dues structure for its Chapters. Other Chapter fees shall be set by resolution of the Board of Directors of the Chapter.

Section 2: Initial Dues

The initial dues of new members shall be assessed and collected at the full annual rate.

Section 3: Dues Payable

All membership dues shall be payable to IABC International headquarters in full. 

Section 4: Cancellation

Members who fail to pay their dues shall be dropped from the rolls and forfeit all rights and privileges to membership in the Chapter.

Section 5: Voting

All Chapter members, except student members, are eligible to vote on Chapter matters. Only elected officials can vote at Chapter Board of Directors meetings.
Section 6: Quorum

The voting members present at a regularly scheduled or special meeting shall constitute a quorum for the transaction of all official business at regular or special general membership meetings. The minimum number of voting members needed to establish a quorum shall be 40. The President or President-elect and a simple majority of the vice presidents of the Board shall constitute a quorum for the transaction of business of the Board of Directors of the Chapter at Board meetings.

Section 7: Cancellation

The Board of Directors of the Chapter, by a majority vote, may cancel or postpone any meeting of the Chapter for cause, except those called by a majority of the voting Chapter members.

Article 5: Officers

Section 1: Governing Body

The governing body of this Chapter shall be known as the Board of Directors. The Board shall have and exercise power and authority to manage and conduct the business of the Chapter. Custody of all property of the Chapter shall be vested in the Board of Directors, which shall have power to manage the same for the best interests of the Chapter. The Board of Directors shall consist of the Officers, as listed below.

Section 2: Meetings

The Board shall meet at least six times a year at the call of the President. Upon written request of any three members of the Board, the President shall call a meeting of the Board. 

Section 3: Officers 

The Officers of IABC/DC Metro shall be a President, President-Elect, Immediate Past President, Vice President of Professional Development, Vice President of Membership, Vice President of Communications, Vice President of Sponsorship, Vice President of Finance, Vice President of Awards and Secretary. Other vice presidents may be elected as proposed by the nominating committee and the President-Elect. 
Section 4: Qualifications for Office

Any member of good standing in the Chapter, providing any special requirements of a particular office have been met, is qualified to hold office. Student members may not hold office.

Section 5: Nominations

A. Officers. The Nominating Committee, in consultation with the President-elect, shall select candidates for all Officer positions, except for Immediate Past President, based on recommendations of the members and of the Board. The Committee shall make its slate public by August 31 and mail and/or e-mail copies of the recommended slate to all members at least three weeks before votes are tallied.
B. International Delegates. There shall be two International Delegates. The Immediate Past President and the President are International Delegates, with the Immediate Past President serving as Senior Delegate, voting at the International meetings. Both delegates represent the Chapter in Regional and International matters. The President will represent the Chapter as Senior Delegate if the Immediate Past President is unable to serve and another Board member will be appointed as Delegate. 
Section 6: Election

The Officers shall be elected by a majority of all members voting either electronically or in person at a Chapter or special meeting called by the President, following the publication of the slate of nominated Officers. Installation of officers shall normally take place at the January chapter meeting. 

Section 7: Term of Office

Vacancies of any office on the Board of Directors shall be filled for the balance of the term by the Board at any regular or special meeting of the Officers in accordance with these Bylaws. Successors must be named within 30 days of the vacancy. The Chapter Board, at its discretion and under terms of IABC policy, may remove, by two-thirds vote, any Officer from office for cause. The Board of Directors’ term shall begin on January 1 and run through December 31 of that calendar year, with effect from 2011, and from that time forward, not exceed one year. Any board member absent from three consecutive board meetings may be asked to resign from his/her position on the Chapter Board.
Section 8: Administrative

Changes to these bylaws that do not substantially change the meaning or purpose of any provision may be approved by the unanimous consent of all voting members of the Board of Directors.  Such changes may include, but are not limited to, matters of editorial style, punctuation, rewording for clarity, designation of standing committees, and designation of the fiscal year
Article 6: Duties of Officers

Section 1: President

The President shall serve as the chief executive officer of the Chapter and, subject to the Board, shall have general supervision and control over its affairs; supervise the activities of the Chapter officers; manage the affairs of the Chapter; preside at all regular and special meetings of the Board; serve as an ex-officio member of all committees; represent the chapter and IABC in civic, professional or educational capacities within the chapter boundaries; together with the treasurer, approve disbursements; work closely with the International Association of Business Communicators to bring maximum benefits of the Association to the Chapter and to ensure that the Chapter is appropriately represented in the affairs of the International Association; report all Chapter business and International Association affairs and services promptly and regularly to the membership; conduct a review of the activities and finances at least annually for the membership; see that Bylaws of the Chapter and the orders of the Board are faithfully executed; and recommend to the Board such measures as deemed necessary for the best interests of the Chapter. The President shall succeed to the position of Immediate Past President upon election of a new Board.
Section 2: President-Elect

The President-Elect shall assist the President in coordinating and supervising the Chapter’s affairs; serve as an ex-officio member on all committees in the Chapter; represent the President in all affairs and at all special and regular meetings of the Chapter and Board in the event that the President is unable to do so; succeed to the office of the President in the event of a vacancy in that office; and consult with the nominating committee on a slate for the succeeding year. 
Section 3: Immediate Past President

The Immediate Past President shall contribute experience and insight to the management of the Chapter's affairs; manage the nominating committee; and perform such other duties as the President or Board may request.
Section 4: Vice President of Professional Development

The Vice President of Professional Development shall oversee the chapter’s regular professional development opportunities and programming; serves as a liaison with and resource to other Board members on professional development projects, keep a record of and report such activities to the Board and perform such other duties as the President or Board may request.

Section 5: Vice President of Membership

The Vice President of Membership shall coordinate the activities of recruiting, hospitality, retention and membership literature and report on these activities to the Board; keep a record of the members; and perform such other duties as the President or Board may request. 

Section 6: Vice President of Communications

The Vice President of Communications shall be responsible for informing members of Chapter business and activities through all appropriate media, including a Chapter newsletter and Website; shall supervise the internal and external communications functions; keep a record of and report on their activities to the Board; and perform such other duties as the President or Board may request.
Section 7: Vice President of Sponsorship

The Vice President of Sponsorship shall be responsible for initiating and coordinating sponsorship of the Chapter and Chapter events and serve as a liaison for other Board and Chapter members on sponsorship activities; keep a record of such activities and report on them to the Board; and perform such other duties as the President or Board may request.
Section 8: Vice President of Finance

The Vice President of Finance shall have custody of all funds of the Chapter; serve as chief financial officer of the Chapter, collect and disburse all funds of the Chapter; keep a record of all receipts and disbursements; assist with the financial planning of all committees; provide financial reports to the Board at each Board meeting; provide a financial report to Chapter membership at least once a year; coordinate all fiscal matters with the International Association under the Association’s requirements; supervise the activities of banking, bookkeeping and budgeting; report on these activities to the Board; and perform such other duties as the President or Board may request. 
Section 9: Vice President of Awards

The Vice President of Awards shall be responsible for organizing and managing any awards programs of the Chapter, including but not limited to its annual Silver Inkwell awards, comprising all activities related to the call for entries, judging, and awards gala; being the Chapter point of contact for external judging requests; being the Chapter point of contact for external judging requests; keep a record of such activities and report on them to the Board; and perform such other duties as the President or Board may request.
Section 10: Secretary

The Secretary shall keep an accurate record of all business meetings of the Board and the Chapter, distributing such records to all officers within 10 days following the meetings; inform the membership of all resolutions and decisions of the Board; oversee the maintenance of the Chapter archives, history, artifacts and files and chapter manual; handle correspondence; and perform such other duties as the President or Board may request.

Article 7: Finance
Section 1: Authority
The Board of Directors of the Chapter shall have authority over the receipts, expenditures and assets of IABC/DC Metro.

Section 2: Source of Funds

Funds of the Chapter shall include income from membership dues and such other sources as the Board shall approve.

Section 3: Fiscal Year

The fiscal year of the Chapter shall be the same as that of the International Association of Business Communicators, as determined by the Executive Board of the Association.

Section 4: Budget

The Board of Directors shall adopt by the second month of each Chapter fiscal year a budget covering the activities of the Chapter.

Section 5: Disbursement

The President and Vice President for Finance of the Chapter shall approve all expenditures and disbursements. Checks shall be signed by the President, President-Elect or the Vice President for Finance.
Section 6: Reserves
Financial reserves as deemed appropriate by the Board of Directors shall be retained from Chapter funds or developed to provide stability of finance.
Article 8: Committees


Section 1: The Board, at its discretion, shall appoint and administer standing and special committees necessary to conduct the Chapter’s affairs. Chairs of Standing Committees, e.g., Portfolio Directors, will be selected by the President-elect in consultation with the Nominating Committee and will report to a designated Officer. Chairs serve at the pleasure of the President and the designated Officer to whom the Chair reports. Special committees may include, but are not limited to a Senior Advisory Council, Past Presidents Council and an Executive Committee. 
Article 9: Policy Manual


Section 1: The President, in cooperation with the Board of Directors, shall maintain a policy manual in support of the Bylaws, relating to the governance of the Chapter and administration of its activities.
Article 10: Non-Discrimination

Section 1: The Washington, DC, Chapter of the International Association of Business Communicators shall not accept any person into membership whose sponsoring organization denies rights and privileges on the basis of race, creed, religion, disability, sex, sexual preference, age color, or national origin.
Article 11: Dissolution
Section 1: The Chapter shall use its funds only to pursue the mission specified in these Bylaws, and no part of the funds shall be distributed to members of the Chapter. On dissolution of the Chapter, any funds remaining shall be distributed as determined by the Board of Directors.
Article 12: Amendments
Section 1: Amendments to the Bylaws must be submitted to the Board of Directors when such amendments are petitioned by no fewer than 10 voting members of the Chapter. Upon approval by the Board of Directors, the amendments must be mailed or e-mailed to the membership for approval either by electronic vote or at the next regularly scheduled chapter meeting.
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